IMonoxenne
00 apxuBe eTCKOro cajaa

1. O6mue MoJI0KeHHs

1. Ilonoxenue o6 apxuse MBJIOY «Jletckuii cay kombuHupoBanHoro Buza Ne88»
pa3paboTaHO B COOTBETCTBMU C TIPMMEPHBIM TNOJIOKEeHHeM 00 apXuBe OpraHu3aluw,
yTBepiKIeHHBIM TTpuKazoM Pocapxusa ot 11.04.2018 Ne 42.

2. Apxus MBJIOY «/letckuii caj koMOnHMPOBaHHOTO Brua Ne88)» BRICTYNAET HCTOYHHKOM
KOMILTEKTOBaHUS TOCY/1aPCTBEHHBIX, MYHHLMIIAIBHBIX apXHBOB (fajiee - APXHB JACTCKOro
cazna).

3. ApxuMB JETCKOro caja Co3jacTes Ha  [pasaX CTIPYKTYPHOIO  HOAPU3AC/CHIL,
OCYLIECTBIISAIOIEr0 XpaHeHHe, KOMIUIEKTOBaHHWe, y4eT H MCIOb30BaHHE J0KyMEHTOB
ApxusHoro ¢onaa Poccuiickoii ®eaepanuy, A0KYMEHTOB BPEMEHHBIX (cBpie 10 ser)
CPOKOB XpaHeHWs, B TOM YHCIIE 110 JIMYHOMY COCTaBy, 00pa30BaBLIMXCS B JICATEILHOCTH
OpraHM3alliy, a TAKI¥Ke [1OJIr0TOBKY JOKYMEHTOB K repejaie Ha MOCTOSHHOE XpaHeHHE B
roCyapCTBEHHbIH (MyHHIMNAJIBLHBIN) apXHB, HCTOYHMKOM KOMIUIEKTOBaHHS KOTOPOro
BBICTYTIAET JIETCKHH ca/l.

4, ApXUB [ETCKOro Caja B CBOCH ACH1CALHOCTH Py ROBUACLEY Cled WeACPdilblibld SdholiuM
or 22.10.2004 Ne 125-®3 «O6 apxuBHoM nene B Poccuiickoidl @eaepauniy», 3aKOHAMH,
HOPMATHBHBLIMM TPaBOBbIMK akTamut Poccuiickoil Menepauu, CyOBeKTOB Poccuiickoi
denepayu B cdepe apxXHBHOIO Jielia W JIEJ0NPOM3BOJACTBA, [PaBUIaMH OpraHu3allki
XpaHeHHUs, KOMIUTEKTOBAHMS, YYeTa W WCIIO0JIb30BaHUsS JOKyMEHTOB ApPXHBHOIO (honpa
Poccuiickoit Peaepauuu M JApyrux apXMBHBIX JAOKYMEHTOB B roCy/1apCTBCHHBIX OpraHax,
Opra’Hax MecTHOrO CaMOyIIPaBJIeHUs U OpraHu3alusiX.

IL CocTaB 10KYMEHTOB APXHBa 1eTCKOro caja

5. ApXHB IeTCKOro cajaa XpaHuT:

a) JIOKYMEHTBI IOCTOSIHHOTO M BpeMeHHBIX (CBbilie 10 jeT) CpOKOB XpaHEeHHUs, B TOM YHCIie
JIOKYMEHTBI 110 JINYHOMY cocTaBy, 00pa3oBaBIlINecs B JesTeIbHOCTH MBJI0Y «J/lerckui
caJl KOMOMHUPOBAaHHOIO Buja No8&»;

6) JOKYMEHTBI IOCTOSHHOINO XpaHeHH s U J10KyMEHTBI 110 JIMYHOMY cocTaBy (GoHa(0B)

OpraHM3aLMii-TIpeAlIeCTBEHHUKOB (MPY UX HATHYHH);
RIS



B) apXWMBHBIE )OH/IbI TUYHOTO MPOUCXOKACHHUS (MPH HX HATTHYHH);
r) <¢oHJ nosib30BaHus (apxuBa) (MpyU HATUYUK);.

J) CIpaBOYHO-TIOUCKOBBIE CPeACTBA K JOKYMEHTAaM M YYeTHbIe JOKYMEHTbl ApXHBa
JIeTCKOro caja.

1. 3agaun ApXxHBa 1eTCKOro ¢ajia

6. K 3amauyam ApxuBa AETCKOro caja OTHOCSATCS:

6.1. OpraHuzauus XpaHeHHs AOKYMEHIOB, COCLdB KOTOPLIX LPCAYCMOLPCH Ly likiom S
Hacrosero [onoxeHus.

6.2. KommiekroBanue ApXHBa [JETCKOro cala JAOKyMeHTaMmH, o0Opa3oBaBIIMMMCS B
nearensHoctd MBJIOV «/lerckuii caj komOnHupoBaHHOro Buza Ne§8».

6.3. Yyer HOKYMEHTOB, HAXO/AIIHUXCSl HA XpaHEHWH B ApXHBE J€TCKOro cazia.

6.4. VMcnoap3oBanue JOKYMEHTOB® HaxoslMXcd Ha xpaHeHHn B ApXHUBe AETCKOro cana..
6.5. IloArotoBka M cBOEBpeMeHIas repe/tata norymentos Apxunioro o Pocend
denepauuy Ha MOCTOSHHOE XPAHCHUE B | uuy,uapumuuibm (MY HH L LA bHbIH ) dPXHB.

6.6. MeTtoau4eckoe PYKOBOACTBO W KOHTponb (hopMHpoBaHHMs W OGOpMIECHHA [el B
CTPYKTYPHBIX MOApPa3/ieeHHUsIX OPraHU3allid ¥ CBOEBPEMEHHOM nepeia4eil uX B ApPXHB

JETCKOro cazia.

TV. ®yukunu Apxusa eTCKOro cajaa

7. ApXUB JETCKOro cajia OCyILEeCTBIsIeT clie/youme QyHKIMN:

7.1. Opranusyer npuem JOKYMEHTOB MOCTOSIHHOIO M BpeMeHHBIX (cBbiiie 10 jieT) cpokos
XpaHeHHMs, B TOM YHCIIe 10 JIMYHOMY cocTaBy, o0pa3zopaBmuxcs B jaesrensHocTd MBJIOY
«Jlerckuii can komMOMHMpoBaHHOrO Buga No88», B COOTBETCTBUU C YTBEPIKIAEHHBIM
rpadukom.

7.2. Bejer yuer JOKYMEHTOB M (DOHIOB, HAXOAALIMXCS HA XpaHEHHH B APXHMBE AETCKOIO
cajia.

7.3. IlpenacraBasier B rocyapcTBeHHbIH (Myﬂuuﬂllaﬂbﬂmﬂ) apXuB y4eTHbIe CBeJEeHHA 00
06beMe M COCTaBe XPaHAIIMXCA B ApXHMBE JETCKOro caja J0KyMeHTOB ApXxuBHOro (onua
Poccuiickoit @enepaiid ¥ JIpYyrux apXuBHBIX JIOKYMEHTOB B COOTBETCTBMH € IOPSJAKOM
roCyAapCTBEHHOIO yyera JOKyMeHTOB ApxusHoro (oua Poccuiickoit Menepanui.

7.4. CucremMaTH3MpyeT W pa3Mellaer JOKYMEHTBI, OCTyNalolue Ha XpaHeHue B ApXUB
JIETCKOro cajia 00pa30BaBILHECs B XO/€ OCYLIECTBICHHA ACATEIbHOCTH JISTCKOTO caja.

7.5. OcyuiecTBiasieT MOArOTOBKY M Npe/CTaBIIsieT:

a) HAa PacCMOTPEHHME M COIJIACOBAHHE HDKCIEPTHOH KOMHCCHM JIETCKOrO Caja ONUCH Jell
NOCTOSIHHOIO XpaHeHus, BpeMeHHbIX (cBbliie 10 JeT) CpOKOB XpaHEHHs, B TOM YHCIIE I10
JIAYHOMY COCTaBY, @ TAKKe aKThI O BBIJEICHUH K YHHUTOKEHHUIO apXHBHBIX JIOKYMEHTOB, He
NMoJUIeXkKaIIuX XpaHeHHlo, akTbl 00 yTpare [AOKYMEHTOB, aKThl O HEHCTIPAaBUMbIX
MOBPEIKASHHUAX aPXHBHbIX JIOKYMEHTOB;

0) Ha yTBEpK/IeHHE IKCIIEPTHO-IIPOBEPOYHOM KOMHCCHH (benepabHOTO
roCyJIapCTBEHHOI0 apXuBa WM YIOJHOMOYEHHOIO OpraHa MCIOJIHUTEIbHOM BJacTH
cybonsexta Poccuiickoit ®enepaunn B cepe apxusHoro gena (aaiee - OIIK apxusHOrO
YUPEIKIACHUsI) OTTUCH JeJ1 MOCTOAHHOIO XpaHeHH s,



B) Ha corjacoBanne DIIK apxuBHOro yupexkJIeHWs MM TOCYAapCTBEHHOIo apxusa
cybbekta Poccuiickoit ®esiepaunu (MyHHIMIIATBHOIO apXxuBa) B Cilydae HaJeleHus ero
COOTBETC'I'H}’H}H_UIMH [MOJITHOMOY HANM OLHCH UC)1 O JIHYMHOMY COCTULY ,

r) Ha corjacopanue OITK apXuBHOro yupexJeHMs HIM TOCYJApCTBEHHOIO apxuBa
cyobexra Poceuiickoii ®eiepauuy (MyHHIMNAILHOIO apXMBa) B Cllydae HaJejIeHHsl ero
COOTBETCTBYIOLIMMHU IMOJHOMOYHMSIMH aKThl 00 yTpaTe JIOKyMEHTOB, aKThl O HEUCIIPABUMBIX
MOBPEIKIAECHHUAX aPXUBHBIX JOKYMEHTOB;

1) Ha yTBepXkKIeHHEe 3aBejylolieMy JEeTCKUM CajJioM OMHMCH JIeJl MOCTOSHHOIO XpaHeHHs,
OIUCH BpeMeHHBIX (cBbitie 10 j1eT) CpoKOB XpaHeHHsl, B TOM YMC/Ie OIUCH JIeJI 110 JIHYHOMY
COCTaBY, aKThl O BBIJEJEHHH K YHUUTOKEHHUIO apXMBHBIX JOKYMEHTOB, HE TIOAJIEKAIIMX
XPaHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABHUMBIX MOBPEKACHUAX apXHBHBIX
JOKYMEHTOB, yTBepiAeHHble (cornacosaHHbpie) DIIK MM rocylapcTBeHHBIM apXHBOM
cyObekra Poccuiickoit Mejepany (MyHHLMNAIBHBIM @DXHBOM) B Clly4ae HaJIeleHus ero
COOTBETCTBYIOLIMMH MOJIHOMOYHAMH.

7.6. Opranusyer nepegady AokymeHToB ApxusHoro donia Poccuiickoin ®epepalui Ha
MOCTOSIHHOE XPaHEHHEe B rOCYAapCTBEHHbIN (MyHHIMNAIBHBIA) apXHB.

7.7. Oprauusyer ¥ NpOBOJMT IKCIEPTH3Y LEHHOCTH JOKYMEHTOB BpeMeHHbIX (cBbiuie 10
JIeT) CPOKOB XpaHEHWs, HAXO/AIIMXCsS HAa XpaHeHMH B ApXHBE JETCKOro caja, B LEX
oT60pa JI0KYMEHTOB /ISl BKJIIOUeHus B cocTaB ApxuBHoro ¢ona Poccuiickoit Dejepanuy,
a TaKyke BBIABJIEHHUS JJOKYMEHTOB, He M0J1e/KalIUX JlaIbHEHILIEMY XPaHSHHUIO.

7.8. IlpoBoauT MepolpusiTHa 1o 0becreyeHHio COXPaAHHOCTH JI0KYMEHTOB, HaXOAIMXCs
Ha XpaHeHHH B ApXHBeE JIETCKOro caja.

7.9. Opranusyetr uHhOPMUPOBAHHE PYKOBOJCTBA U paOOTHHKOB OPraHH3aLMi O COCTABE U
coZiepKaHuK JJOKYMEHTOB ApXuBa JIETCKOro caja.

7.10. MudopmupyeT mnons3oBaTenei M0 BOMPOCAM MECTOHAXOXKIACHHA apXHBHBIX -
JIOKYMEHTOB.

7.11. Oprauusyer BbIJIauy AOKYMEHTOB M Jlell 1l paboThl B 4HTAIBHOM (MPOCMOTPOBOM)
3ajie MJIA BO BPEMEHHOE 110JIb30BAHHE.

7.12. UcnonHsieT 3ampockl I0Jib30BaTeNnei, BbIIAeT AapXMBHbIE KONWH [OKYMCHTOB,
ApPXUBHBIE BLIITUCKU U ApPXUBHBIE CIIPABKH.

7.13. Bexer y4ueT UCII0JIb30BaHMUS JOKYMEHTOB ApXHBa JETCKOro caja.

7.14. Cosnaer (o nonab3oBaHMs ApXHBa JIETCKOrO caja M OpraHusyer ero
MCII0JIb30BAHHUE.

7.15. OcyliecTBIsieT BejeHHe CIPABOYHO-TIOMCKOBBIX CPEJICTB K JOKyMeHTaM ApXuBa
NETCKOro caja.

7.16. Yuacrsyer B pa3paboTke JJOKYMEHTOB JIETCKOIO Caja 10 BOIpocaM apXHBHOTO Jiejia 1
JIEJI0TIPOU3BO/ICTBA.

1.17.

Oxka3biBaeT METOAUYECKYIO [TOMOIIIb:

a) cuyx0Oe HeIONpPOM3BOJACTBA JAETCKOrO caja B COCTABICHWM HOMEHKIATyphbl Jel,
(dbopMupoBaHUKU ¥ O(OPMIIEHUH JIel; ,

0) CTPYKTYpHBIM TOApa3JeNeHussM M padOTHMKaM JIETCKOro caja B IIOArOTOBKE
JIOKYMEHTOB K nepejaue B ApXHB JIETCKOTO caja.

V. IlpaBa ApxuBa AeTCKOro cajaa



8. ApXUB JIETCKOTO cajia UMeeT MpaBo:

a) TNPEeACTABIATH 3aBEAYIOWIEMy JICTCKHM CajloM MpPELIOKEHHs N0 COBEPIICHCTBOBAHHIO
OpraHU3aLMH XPaHEHHUS, KOMIIIEKTOBAHMS, Y4€Ta U HCII0JIb30BAHUS aPXUBHBIX JOKYMEHTOB
B ApXHBE JIETCKOI'O ¢a/ia;

0) sampawuBaTh B  CTPYKTYPHBIX [OJpA3fieleHHsX JETCKOro caja CBELEeHMS,
HeobxoumBle Uit paboThl ApXHMBa JI€TCKOro caja;

B) JlaBaTh PEKOMEHJALMM CTPYKTYPHBIM I0JPa3/ieieHUsiM OPTaHM3alMK 110 BOMPOCAM,
OTHOCSILMMCH K KOMIIeTeHLIMH APXHBA JIETCKOro ¢aja;

r) WHPOPMHPOBATL CTPYKTYPHbIE [I0/Ipa3jeienHs JIeTCKOro cajga o HeoOXOAMMOCTH
nepeayk JIOKYMEHTOB B APXHB JIETCKOTO €a/la B COOTBETCTBHH C YTBEPIKIAECHHBIM
rpadgukom;

A1) TNPUHHMATh yyacTHe B 3aceianusix LleHTpaibHO# IKCHepTHO-IPOBEPOYHOM KOMHCCHH
ipu Pesepanbuom apxuBHoM arenterse, K apXUBHOIO yupekaeHHs. b




